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Liquor License Renewal Instructions 
 

IMPORTANT 
 

You are applying for renewal.  All sections of the application must be updated, accurate, and complete or the 
application will be sent back to you.  To avoid the $150 late fee, the application and fees must be postmarked or 
time/date stamped by the department on or before the expiration of your liquor license.  For expiration dates by 
license/county, use this link from the Department of Liquor website: 
http://www.azliquor.gov/forms/lic_licensefeeandtype.pdf .  The law does not permit late fees to be waived or 
refunded. 
 

This renewal notice is sent to you as a courtesy.  It remains the responsibility of the licensee to apply for renewal 
prior to expiration of their liquor license.  If your mailing address has changed, please follow instruction in #9 below. 
 

Before submitting your application, please ensure that the following items are current, accurate, and complete: 
 

1. OWNERSHIP sections are to be completely filled out and must account for 100 percent of 
ownership using whole numbers only. 

2. NEW OWNER(S), AGENT(S), PARTNERS(S), STOCKHOLDER(S), and MEMBERS(S), with 10 percent or 
greater ownership, OFFICER(S), CLUB MEMBER(S) and MANAGERS, please review the “renewal 
instructions” using this link from the Department of Liquor website: 
http://www.azliquor.gov/renewals.cfm.  

3. OWNERSHIP sections for joint tenant, individual owners, and partnerships must be completed. 
4. List all managers in Section B. 
5. Renewals and other important licensing information is sent to you at the “address of record”.  

When this address will change, please complete a “business information/name change” form to 
ensure you receive important notices.  All licensing forms can be found using this link from the 
Department of Liquor website: http://www.azliquor.gov/formsindex.cfm.  

6. If there is a lien on your license, complete Section C. 
7. Owner(s), agent(s), partners(s), stockholder(s), and members(s), with 10 percent or greater 

ownership, officer(s) and club member(s) must answer question #1 and sign Section C1 which 
verifies that Sections A through C are current, accurate, and complete. 

8. Restaurant (series 12) and Hotel/Motel w/Restaurant (series 11) license renewals include a 
completed Business Data Report.    

9. Include your phone number, email address and residential addresses to ensure all records are 
current since filing of your original or your last renewal application. 

10. Owner(s), agent(s), partners(s), stockholder(s), and members(s), with 10 percent or greater 
ownership, officer(s) and club member(s) completing the renewal application must ensure that 
last page of the renewal application is signed and notarized. 

 

Fees: If you own multiple licenses, a separate total for each license is provided.  When CANCELLING A 
LICENSE, subtract that amount from the total figure you will send to the department.   
 

Payments: Make checks payable to: Arizona Department of Liquor.  Fees for dishonored checks will be 
charged as provided in A.R.S. §44-6852. 
       

Forms: Forms can be found using this link to the Department of Liquor website: 
http://www.azliquor.gov/formsindex.cfm .  Renewal forms can be found using this link: 
http://www.azliquor.gov/renewals.cfm . 
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