State of Arizona
Department of Liquor Licenses and Control

Title 4 Training Course Provider Application Instructions
(updated 8/13/2013)

Dear Title 4 Training Course Provider applicant,

Thank you for your interest in applying to become a state-approved Title 4 Training Course
Provider. If you have any questions, please email Officer Craig Miller at jeffrey.miller@azliquor.gov.

The approval process takes up to three months. During the approval process, you may receive a
letter of disapproval. The letter of disapproval will be emailed to you and will include specific
revisions required prior to approval of your course material. If, after three revisions, your course
material does not meet minimum standards, you will be asked to wait 12-months before submitting
a new application and course materials. Please note that course materials must meet the
minimum standards outlined in R19-1-103 and contain accurate and current information to be
approved. When your application is approved, you will be a State-approved Title 4 training
course provider and may begin offering classes to the public immediately. State-approved Title 4
training providers are listed on the Department of Liquor website. The approval process can take
up to two months or longer.

All owners, agents, and managers actively involved in the day to day operations of the business
must attend a State-approved Title 4 training course or provide proof of attendance within the last
three (3) years. State-required training will include basic and management course material and
include privileges for on- and/or off-sale, even if the licensee is not currently using all privileges.
Please review required training by license type.

When you need answers to Arizona liquor law questions, try using the “find” function to narrow your
search when using the Title 4 Lawbook on the Department of Liquor website. You find Title 4 and
Arizona Administrative Code Title 19 (Rules) on the Department of Liquor website.

After approval, it is your responsibility to:
1) Submit updated course materials by August of each year (after the legislative session).
To ensure that you, your instructors, and your course content remain current with Arizona liquor
laws, please visit the home page of the Department of Liquor website for Industry Advisories
and Legislative Updates.

2) Keep your application and Employee Information Form current and complete.

When submitting your application, you signed a sworn document stating “It is the responsibility
of the applying entity and its owners to keep all information included in this application current
and complete with the Department of Liquor Licenses and Control”.

The Department of Liquor Frequently Asked Questions are very helpful:

http://www.azliguor.gov/fag/fag2.cfm

This link will take you to the “forms” section of the Department of Liquor website:

http://www.azliquor.gov/formsindex.cfm




